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A tua primeira tarefa é alterar a tua password, porque a password
do portal da DGES serve apenas para o primeiro acesso. A tua
nova password deve seguir as seguintes regras: #inserir aqui as
regras de composicao da password#

Your first task is to change your password, because the DGES
portal password is only for the first access. Your new password

must follow the following rules: #insert password composition rules
here#




02.

COMPLETAATUA
MATRICULA

COMPLETE YOUR
ENROLLMENT



REGISTRATION/ENROLLMENT INFORMATION

Academic Year: 2026-27 (Anual] Apdés a alteracido da password, podes
Degree: Mestrado em Gestdo de Informacao s g

iniciar a tua matricula. Para tal,
seleciona Matricula/lnscrigao (1) e, no
écran seguinte, clica no botao Iniciar

Degree: Mestrado em Gestdo de Informacao

\Warni nfs

> Start your enroliment o start your enroliment process, using the following available periods [Yearly, Ist Semester, 2nd Semester, 1st Quarter, 2nd Quarter, 3rd Quarter e 4th Quarter] () M atrllcu Ia/l n Scri géo (2) ace i‘ta n d O o i n |'Ci o
e online enrollment/registration will take place between 11:20 time of the day 30-06-2026 and 23:59 time of the day 10-07-2026 . , !

> The selection period of classesftimetables it will occur at this service, during the period 030-06-2026 T1:20:00 t010-07-2026 23:59:00. do processo de matricula (3 )

After changing the password, you can

start your registration. To do this, select
Register/Enroll (1) and, in the next
screen, click on the Start

Warning Registration/Enroliment (2) button,

You are about to start the process of registration/enroliment in the course Mestrado em accepting the start of the enrollment

Gestao de Informagao on academic year 2026-27 [Anual]

process (3).
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Ep I SN iU Lo g s

TerRMS AND UsaceE CoONDITIONS

Academic Year: 2026-27 [Yearly]
Registration/Enrollment: [4] Pre-Enroliment
Course: Mestrado em Gestédo de Informacao [9434]
Academic Year: 1

a

1. Tuition fee - Payment types
| acknowledge that by enrolling in this course | have to pay the tuition fee in its entirety. The tuition fee for the course attendance is annual and the student can pay in installments or in full (information available on the website of your course at NOVA IMS in “Admission and Tuition Fee”). On the same page there is also information about the discounts that will only be
granted upon request of the student on the first payment date of the tuition fee (student must inform us if you want to pay in full or in 4 installments). For this purpose please send us an email to sfinanceiros@novaims.unl.pt requesting the discount and respective proof of discount (if applicable).
2 Course
In case of enroliment suspension/cancelation the vacancy can be ensured to the next academic year if the student inform us, in the 90 consecutive days, starting on the first days of classes. Please be aware that the enroliment suspension do not exempt students to the pay the tuition fees, that must be pay in full on the same academic year of enroliment.
If the student employer is the responsible for the payment of tuition fees, the student should also send an email to sfinanceiros@novaimsun! pt with all the information necessary for the invoice or can request through the Netpa Portal/Bursary/payments
3. Rules of Conduct and Code of Honor for the NOVA IMS
I Rules of conduct
The NOVA IMS's students should seek to acquire knowledge, skills and abilities in each course or scientific area, observing the following rules of conduct:
1. Show good attendance and punctuality at lessons, seminars, conference sessions and other similar sessions promoted by NOVA IMS;
2. Actively participate in lessons, seminars and other similar sessions preparing their input and contributions, helping to enrich the debate and critically discuss the relevant themes;
3. Show respect and good manners to NOVA IMS teaching and non-teaching staff;
4. Use of mobile phones during lessons and seminars is prohibited and students who receive or send messages and make phone calls will be asked to leave the room. Students are expected to show respect for the rules for the use of computers and other electronic equipment as defined by the lecturer of the curricular unit;
5. Safeguard the resources that are made available to the student body as well as those that are intended for their academic advancement.

v

| hereby ge the Terms & Ct itions of Usage

Seguidamente, teras de ler e aceitar os termos e condi¢ces de utilizagao da plataforma,
apos o que teras de preencher os teus dados pessoais (prérequisitos) com a maxima
correcao, gravando os dados no final do preenchimento.

Afterwards, you will have to read and accept the terms and conditions of use of the
platform, after which you will have to fill in your personal data (prerequisites) as accurately
as possible, saving the data at the end.
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Upload Fotografia

Upload Photo

ﬁi} N&o te esquecas de fazer upload da tua fotografia. Os requisitos séo estes: ﬁi Don't forget to upload your photo. The requirements are these:
* Foto recente a cores, individual (sem outras pessoas ou animais); * Recent color photo, individual (no other people or animals);
* Fundo/parede branca; » White background/wall;
* Devera estar centrada; * It should be centered;
* Deve mostrar todo o seu rosto; * It must show your whole face;
* Devera estar de frente para a camara (80% da fotografia deve ser dos * You should be facing the camera (80% of the photo must be yours
seus * ombros para cima); shoulders up);
» Caso use oculos graduados, devera garantir que se vé corretamente os « If you wear prescription glasses, you must ensure that you can see
seus olhos e evitar reflexos nas lentes your eyes correctly and avoid reflections on the lenses
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REGISTRATION/ENROLLMENT INFORMATION

Academic Year: 2026-27 [Anual]
Degree: Mestrado em Gestao de Informacdo

Registration/Enroliment: 4

Degree: Mestrado em Gestdo de Informacdo
Status: Effective
Warnings

> You have complete your enroliment 30-06-2026 13:30:09. You may change your enrollment details until 10-07-2026 23:59:00 [ Start enrollment ]

> Theselection period of classes/timetables it will occur at this service, during the period ¢f30-06-2026 11:20:00 t010-07-2026 23:59:00.

i
pll ADOBE' READER"
Adobe Acrobat Reader is required to view the document
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Como ja estas automaticamente inscrito em todas as unidades curriculares do 1° ano, estarao
indicadas as unidades curriculares de ambos os semestres. Apenas sera necessario avancgar, nao

sendo necessario a sua selecdo. Quando concluires estes passos, a tua matricula esta terminada.

As you are already automatically enrolled in all 1st year curricular units, the unit courses for both
semesters will be listed. You simply need to proceed and won'’t need to select them. Once you have
completed these steps, your registration is complete.



Notas importantes relativamente ainscricao e matricula:

Solicitamos especial atencao para a importancia da leitura atenta dos
“Termos e Condi¢des” no inicio do processo da matricula.

Por imperativos legais a concretizacao da matricula implica,
obrigatoriamente, que seja efetuado o pagamento da propina fixada
para o curso em que o aluno se matricula (mesmo que o aluno venha a
desistir, a anular ou abandone o curso); ou seja, o0 pagamento €
obrigatorio aplicando-se as modalidades de pagamento definidas para
O curso (pagamento unico ou em prestacoes).



Important information regarding the enrollment and
registration:

Read carefully the "Terms and Conditions" at the beginning of the
registration process.

Due to legal requirements, upon registration with NOVA IMS each
student becomes responsible for the full payment of tuition fee,
nevertheless the student may further quit the program (with formally
withdraw or program renouncement - students still considered
registered in the program, even if they are no longer attending classes).
The tuition fee payment is mandatory applying the payment methods
established for the Program (payment in full or by instalments).
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Pagamento da taxa de matricula e do seguro escolar:

Os valores a liquidar da taxa de matricula, seguro escolar, das propinas e das datas de vencimento
das prestacdes das propinas estao disponiveis tanto no Netpa/Tesouraria como na pagina web do
seu curso em “Admissodes e propinas”.

Agradecemos que o pagamento da taxa de matricula e do seguro (data limite 11 de setembro) seja
realizado via ATM ou homebanking (gerar as referéncias bancarias no
Netpa/Tesouraria/pagamentos).

Registration fee and school insurance:

After the enrollment you can check at Netpa/OnlineBURSARY the calendar for fee payments
deadlines.

The school insurance and registration fee must be paid until September 11th (you can check the total
amount and ATM payment references on Netpa/ OnlineBURSARY and click on “payments”).
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Em caso de duvida sobre o processo de matricula e inscricao, por favor ndo hesite em contatar os
Servigos Académicos.

Should you have any doubt about the registration and enrollment process, please feel free to contact
the Academic Services.

Address: Campus de Campolide, 1070-312 Lisboa, Portugal
Phone: +351 213 828 610 | Fax: +351 213 828 611
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Academic Services
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https://support.novaims.unl.pt/open.php?topicId=19
https://novaims.unl.pt/
https://support.novaims.unl.pt/open.php?topicId=19
https://novaims.unl.pt/
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Acreditagbes e Certificagbes da NOVA IMS
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